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REVIEW JOB DESCRIPTION
1. Nama perusahaan :

..................................................................................................................................................................

2. Nama Personil :

..................................................................................................................................................................

3. Nama Departemen & Jabatan :

..................................................................................................................................................................

4. Apa tanggungjawab utama anda sebagai peran di perusahaan!

..................................................................................................................................................................

5. Jelakan secara rinci tugas-tugas yang menjadi tanggungjawab anda selama bekerja di perusahaan ini dan yang sudah anda kerjakan!

a. ............................................................................................................................................................

b. ............................................................................................................................................................

c. ............................................................................................................................................................

d. ............................................................................................................................................................

e. ............................................................................................................................................................

f. ............................................................................................................................................................

g. ............................................................................................................................................................

h. ............................................................................................................................................................

i. ............................................................................................................................................................

j. ............................................................................................................................................................

k. ............................................................................................................................................................

l. ............................................................................................................................................................

m. ............................................................................................................................................................

n. ............................................................................................................................................................

o. ............................................................................................................................................................

p. ............................................................................................................................................................

q. ............................................................................................................................................................

r. ............................................................................................................................................................

s. ............................................................................................................................................................

6. Jelaskan indikator keberhasilan tugas-tugas dari pekerjaan yang dilakukan sesuai (Point No. 5)!
a. ............................................................................................................................................................

b. ............................................................................................................................................................

c. ............................................................................................................................................................

d. ............................................................................................................................................................

e. ............................................................................................................................................................

f. ............................................................................................................................................................

g. ............................................................................................................................................................

h. ............................................................................................................................................................

7. Jelaskan deadline tugas dan laporan harian yang harus anda selesaikan dan diserahkan kepada pimpinan/manajemen!

a. ............................................................................................................................................................

b. ............................................................................................................................................................

c. ............................................................................................................................................................

d. ............................................................................................................................................................

e. ............................................................................................................................................................

f. ............................................................................................................................................................

g. ............................................................................................................................................................

h. ............................................................................................................................................................

8. Jelaskan deadline tugas dan laporan mingguan/bulanan yang harus anda selesaikan dan diserahkan kepada pimpinan/manajemen!
a. ............................................................................................................................................................
b. ............................................................................................................................................................
c. ............................................................................................................................................................

d. ............................................................................................................................................................

e. ............................................................................................................................................................

f. ............................................................................................................................................................

g. ............................................................................................................................................................

h. ............................................................................................................................................................

9. Jelaskan kendala yang anda temui selama bekerja dan mengapa!
a. ............................................................................................................................................................

b. ............................................................................................................................................................

c. ............................................................................................................................................................

d. ............................................................................................................................................................

e. ............................................................................................................................................................

f. ............................................................................................................................................................

g. ............................................................................................................................................................
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